Adding the Alcohol  Template to the Template menu

You will need a floppy disc to complete this process.

Attached to the email you received with these instructions will be a DAT file called DOH_ALCOHOL.DAT  Save this file to the floppy disc.

Not every user can add templates to your system.  Only those with sufficient administration access will be able to add the template.  If in doubt contact your system administrator for information.

You will need access to the server  -  put the floppy disc with the DOH_ALCOHOL.DAT  file into the A: drive of the SERVER

Log on to any PC with EMIS using  your normal logon

Before uploading your template it is worthwhile checking the location you want to add it in to.

From the Main screen menu 
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Pressing F1 will have the same effect as F8.

Changes, including to Templates, are made straight away.

Press any key to continue





Type
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DT 

Directories and Templates
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Codes Templates and protocols
E

Edit Access Screen/Forms/Templates
Press return at the following message
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classification.

Press any key to continue :




An Editing Access menu will appear – similar to the one below, although there may be different entries at certain points.
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Type           T

Templates

A screen similar to the one below will be displayed

.
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On this screen W is the only location we  can add  the template to, if there are no spaces you may have to down a further level.
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Press F1 several times until you are back at the Main menu 

Type    CO

Communications
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Type  TT 

Template Transfer
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Type  B   
Import templates from a floppy
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You will need to change the file name to

A:DOH_ALCOHOL.DAT  
NB.  The A: refers to the location of your floppy in the server – not the PC you  are currently working on

Press Return

You may see a message warning that previous imports may be deleted.  

Type    Y
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Press Return


Press F1 several times until you return to the main menu

Type

AO 

Advanced options  

DT 

Directories and Templates

C

Codes Templates and protocols
E

Edit Access Screen/Forms/Templates
T                   Templates
Select a letter adjacent to an empty line for the location of the new template.  

Type ALCOHOLISM
Select the option [V]Alcoholism Screening 
Return

This will give you four options  
Select T  

This will list your template along with all the others

Press F1 several times to take you back to the main menu.
Your template is now ready for use.

